TERMS OF REFERENCE

DIRCO: 04/2018/19

Invitation for proposals to provide catering services for the Department’s Heads of
Mission Conference which will take place from 21 to 25 October 2018 at the Department
of International Relations and Cooperation, Pretoria, Gauteng.

TOR HEADS OF MISSION CONFERENCE
DIRCO: 04/2018/19




Invitation for proposals to provide catering and décor services for the Department’s Heads
of Mission Conference which will take place from 21 to 25 October 2018 at the Department
of International Relations and Cooperation, Pretoria, Gauteng.

1. PURPOSE

The Department of International Relations and Cooperation (DIRCQ) invites potential Bidder/s to
submit proposals for the provision of catering and decor services for the Heads of Mission
Conference which will take place from 21 to 25 October 2018 at the DIRCO, Pretoria, Gauteng.

2. BACKGROUND

The Department will hold its Biennial Heads of Mission Conference from 21 to 25 October
2018. The Biennial Heads of Mission Conference affords the Department the opportunity to
engage with South African Heads of Mission accredited to Foreign Countries with-which
The Republic of South Africa has Diplomatic relations on Foreign Policy objectives and
strategic matters in line with the Departments Constitutional mandate and the National
Development Plan.

The Biennial Heads of Mission Conference will be preceded by Regional Sessions and
engagements of the various Branches/Business Units within the Department and the Heads
of Missions accredited to countries in their respective Regions. The Regional Sessions are
scheduled for Sunday, 21 October 2018,

In preparation for the event, a Departmental Planning Committee was established to
coordinate all the logistical arrangements for the event. Logistical requirements include
assisting with the required goods and services and the facilitation of provision of catering
and décor services for both the Regional Sessions as well as the actual Heads of Missions
Conferences.

3. SCOPE OF WORK
DIRCO requires an accredited and reputable Bidder/s to provide the following services for the
Biennial Heads of Missions Conference which will take place from 21 to 25 October 2018 at the
Department of International Relations and Cooperation, Pretoria, Gauteng.
Services required
+ Catering and

+» Décor services

Date: 21 October 2018 to 25 October 2018

TOR HEADS OF MISSION CONFERENCE
DIRCO: 04/2018/19
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